Importing Publisher Content

How to Import Publisher content,
such as PowerPoint files, Instructor
Manuals etc.



Use the Content Collection

View List View Thumbnails

R et corse Course Content: DougTest_101

Course Information .
Upload v Create Folder Set Up Shared Location

Start Here Download Package Copy Move Delete Refresh

File Type Name Edited i Accessibility ~ Permissions

DougTest_101_ImportedContent_20200128031557 Jan 28, 2020 3:15:57 PM

Power Points (Web Ready) Jul 20, 2017 3:41:23 PM

In the “Control Panel”,
. . & go to “Content Collection”
and select the name of the course.
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Folders help organize content

View List View Thumbnails

¥ Doug Test course

Course Information .
Upload v Create Folder Set Up Shared Location

Start Here Download Package Copy Refresh

Create a Folder for the PPT’s
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Adding content to the folder

View List View Thumbnails

3 Course Content: PowerPoints
Doug Test course
Course Information ‘ .
Upload v Create Folder Set Up Shared Location

Announcements Upload Files

Start Here Upload Zip Package
| Assignments

{ Course Materials

Email

Inside of the folder'you created,
click Upload Zip Package

Campus Information

Student Support

Library Resources

Help

Instructor Notes @

BB Student Tutorial @
Collaborate
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Adding content to the folder

Upload Zip Package

¥ Doug Test course

Course Information
* Indicates a required field.
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If selected, the system automatically overwrites the existing file with the same name.
Select File Name Encoding

[ Campus Information ( Default (UTF-8) D)
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Discussion Board

Course Evaluati
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ding content to the folder

< =v | = B PSYC 204 2019 ¢ Q
@ Creative Cl...  Name ~  Date Modified size Kind ¥ DougValentine 4 v | ()
PoP_Psych_Guide_07062018b.pdf May 20, 2019 at 2:20 PM 3.2MB PDF Docu
Colc ¥ Santrock_A_17e_TestGen_Files.zip May 20, 2019 at 2:20 PM 1.8 MB  ZIP archiviy System Admin
¢ iCloud Drive I santrock_Adolescence_17e_IM.zip May 20, 2019 at 2:44 PM 841KB  ZIP archi
I sanfrockadol17_ppt.zip May 20, 2019 at 2:42 PM 18 MB  ZIP archiv|
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Cancel
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| Default (UTF-8)

Select the Zip file
and click “Open”




Adding content to the folder

Announcements

Start Here

Course WECETS
My Grades

Campus Information
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Upload Zip Package

* Indicates a required field.

FILE INFORMATION

<& File
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1
: Attach Files Browse My Computer
1
l.-------------------------------------------------------------------
Attached files

File Name Link Title

[ santrockadol17_ppt.zip santrockadol17_ppt.zip Do not attach

) If selected, the system automatically overwrites the existing/file with the same name.
Select File Name Encoding ¢
( Default (UTF-8) 3

The file will display here carcer [
Then click “Submit” —




Added to the Content Collection
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Success: Item added.

View List View Thumbnails

Course Content: PowerPoints

Upload v Create Folder
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Set Up Shared Location

Refresh

Move Delete

Download Package Copy

Size Permissions

File Type Name Edited Accessibility

3.2MB

santrockadol17_ppt_ch01_edit.pptx Mar 25, 2020 12:01:38 PM

taad

2.24 MB

Mar 25, 2020 12:01:38 PM

santrockadol17_ppt_ch02_edit.pptx

santrockadol17_ppt_ch03_edit.pptx Mar 25, 2020 12:01:39 PM 4.38 MB

628.0 KB

santrockadol17_ppt_ch04_edit.pptx

Mar 25, 2020 12:01:39 PM

809.7 KB

santrockadol17_ppt_ch05_edit.pptx Mar 25, 2020 12:01:39 PM

santrockadol17_ppt_ch06_edit.pptx Mar 25, 2020 12:01:39 PM 1.33 MB

2.5KB
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The PPT files are now loaded __
in the folder in the —
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Time to “deploy” content in the course

f®

Course Information
Announcements
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Course Materials
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PPT files

Build Content v Assessments v Tools v Partner Content v

Create New Page

ltem Content Folder
File Module Page

Qwickly Uploxd Cloud Content  Blank Page

It's time to add content...

INTELECOM OnlRe Resources

Network e functions above to add it.

Mashups
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Audio

YouTube Video
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To Deploy the files,

Go to the folder in your course
where you wish the students to
access the file.

You can select “File” or attach the file
to an “ltem”
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Deploying content
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Course Information

e —
E—
=
oo

Campus Information
ent Support

Library Resources
Help

Instructor Notes @
BB Student Tutorial @
Collaborate
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Create File

* Indicates a required field.

SELECT FILE
% Name |PPT Chapter 1|
Color of Name - Black
< Find File Browse My Computer

FILE OPTIONS

Open in New Window Yes @ No

Add alignment to content Yes @ No

STANDARD OPTIONS

Permit Users to View this © Yes ( No

Content

Track Number of Views Yes @ No
Select Date and Time Display After
Restrictions

Display Until

Browse Content Collection

Give the File or Item
a name and Browse
Content Collection to find
the file

E E



Deploying content

Browse Content Collection

7 Browse v Upload W Advanced Search ViewlLict I
4 Location: “® DougTest_101 Search Content... Search
Available Quota: Unlimited
Type Name Versions Last Modified Size
@ DougTest_101_ImportedContent_20200128031557 Jan 28, 2020 3:15:57 PM 0
Power Points (Web Ready) Jul 20, 2017 3:41:23 PM 22.2 MB
PowerPoints Mar 25, 2020 12:01:39 PM 21.6 MB
Rubri Jun 2, 2017 2:44:43 PM 72.2 KB
= arrow(1).pni Off Jun 2, 2017 10:32:32 AM 2.76 KB
= In the Content Collection,
= Click on the name of the folder where you
= ~ uploaded the PPT’s to openit



Deploying content

Browse Content Collection

View List View Thumbnails
E Browse Upload W Advanced Search

4 Location: “® DougTest_101 /| PowerPoints Search Content... Search
Available Quota: Unlimited
Type Name Versions Last Modified Size

E é santrockadol17_ppt_ch01_edit.pptx Off Mar 25, 2020 12:01:38 PM 3.2 MB

santrockadol17_ppt_ch02_edit.pptx Off Mar 25, 2020 12:01:38 PM 2.24 MB
santrockadol17_ppt_ch03_edit.pptx Off Mar 25, 2020 12:01:39 PM 4.38 MB
@ santrockadol17_ppt_ch04_edit.pptx Off Mar 25, 2020 12:01:39 PM 628.0 KB
@ saNrockadol17_ppt_ch05_edit.pptx Off Mar 25, 2020 12:01:39 PM 809.7 KB
@ santrocRgdol17_ppt_ch06_edit.pptx Off Mar 25, 2020 12:01:39 PM 1.33 MB

o = Select the file you wish to use osen
& s by clicking in the box,

Then click “Submit”\ﬁw\;mm
Cancel m
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DougTest_101
All Courses Content
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Go

Basic Search
Advanced Search

Deploying content

Name

Color of Name

Find File

Selected File

FILE OPTIONS

Open in New Window

Add alignment to content

STANDARD OPTIONS

Permit Users to View this
Content

Track Number of Views

Select Date and Time
Restrictions

PPT Chapter 1

| Black

File Name santrockadol17_ppt_ch01_edit.pptx
File Type PPTX

Select a Different File

Yes @ No

Set any parameters for
he file, then click “Submit”

Yes @ No

© Yes No

Yes @ No

Display After

Display Until



¥ Doug Test course
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Process Completed!

Build Content v Assessments v Tools v Partner Content v

The file is now
deployed in the course
where students can
access it



